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 Mimagemest Offiser 8 September 1949
Administrative Instrustioms, 40 Series, Serviess

1. Esfersmce 1s mnde to my memorandum dated 15 August 1949,
subjeet as above, Attached herete is a draft of the revised Admint.
strative Instruetions of the 40 Series pertaining to Services. The in-
troduoction to Title 40 includes all currenmt proourement cecntractusl
delegations to the Serviees Officer and the other autherised persomel
of the Services Office, : ’

2, As agreed in previcus discussioms om the subjest, In-
appropriate offioce. S :

| 8. OCurremt Instrustions S, 7, 8, 9, 11, 12, ¢, 17, 18, 19,
20, and 2] have been revised and sre ineorporated in our draft, :

4. he eonsurremcs of the Chairmen, CIA Survey
Board is noted on page 13, parsgraph 2, titlsd "Survey Eoard™, This
ineorporates currest Administrative Instruotion No. 40-11, :

- Ba The Budgst Officer's concurrence as to the text of
Section IV, No. 40-4, "Serviees by Publis Buildings Administration",
is noted on page 23, The Budget Officer fesls that this sestion deals
- primarily with budgetary matters sud should be 1ssued as a 30 Series.
However, sinoe it falls into the category of Services, we havs inoluded
it in the 40-4, “Field Proouremsnt, CIA Fisld Offioces #Within the Conti-
nental Limits of the United States."

6. It is proposed to allew a 2-inch margina at the bottom of
~ench page to fasilitate the insertion of additions or deletions with-
out revising the entire instrucstion. The effestive date of the in-
strustions would be noted at the bettom of each page. Future changes
would be dated and signed by the ixecutive, '

» 7. The signatuwre of the ixeoutiwve on the imitisl publication
of these instrustions could be at the end of the introdustiem or by
means of a forward to be added when the instructions are pudblished.

It is proposed to use only one side of the sheet whieh will permit the
reverse side to b used for notes or written prossdures issued pursuant

%o the instruction, '
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8. Priot ta pnbuutm of these Administrative Instruetionas,
1% 18 requested that the draft de returned with your comments for final
coerdination and aconsurrenee.

25X1A9a

Attashaent

~ HJP:rs
_ ooa . AVE -Chrono /
- A¥R Mangoment - Pilv
AVI 40 sorm

&W %t




